
Request for Quotations (RFQ)

Solicitation #: USCA08Q0601

The Administrative Office of the U S Courts has a requirement for hotel and conference space for
March 23-27, 2009.

Conference Space:
Conference Meeting Dates:  Monday, March 23 - Friday, March 27, 2009
Sleeping Rooms - Sunday, March 22, 2009 (350)
Monday, March 23, 2009 (350)
Tuesday, March 24, 2009 (600)
Wednesday, March 25, 2009 (350)
Thursday, March 26, 2009 (350)
Friday, March 27, 2009 (200)
Saturday, March 28th check-out

Lodging:  The lodging rooms must be at the federal per diem rate.

Meeting space as follows:

(1) Master Ballroom/General Session room able to seat 300 guests in 10' rounds with a
panel setting up front and speaker audio visual accommodations;

(6) Break-out rooms able to seat 50 guests in 8' rounds with a panel setting up front;

(1) computer lab for hands on demonstrations able to seat 60 guests in classroom setting
for multiple instructors and computers; and

(1) registration/storage room (secured) to house conference materials and for faculty
staging/meeting.

Catering: Food and Beverage Service on Monday-Friday for the aforementioned number of
guests to include:
a. Continental Breakfast
b.  PM snack breaks
c.  Coffee, Tea and Water service all day

In addition a luncheon to be held on Tuesday, March 24 and Thursday, 
March 26 to accommodate up to 300 guests.  Also, a no-host social event in the
master ballroom area on Monday, March 23 and Wednesday, March 25 evenings for
up to 300 guests.

Audio: Audio/Visual services for all meeting rooms listed above.
Food and Beverage menus and A/V requirements to be determined at a later time.:

Quotes are due by July 14, 2008 at 2:OO PM Eastern Time.


